
Department of Transportation I -- Division of Highvays- Tbblvays Section 1 David Burgess 
~ _ _ - . -__~  United Family Li fe  Building 

Atlanta, Georgia 656-3915 
6. Td. NO. 

REQUESTED 
ESTABLISH DlSPOSlTlCJN STANDARD, 
RECORD WILL CONTINUE TO ACCUMULATE 

DISPOSE OF PRESENT ACCUMULATIONS; 
NO FURTHER ACCUMULATION ANTICIPATED. _ _  ___ __ __--- ~- 

9 Exact Series Title 

1 9 7 3  To Date 

10. What is the function of the office in which this record series is created 
The Division of Highways is responsible for  the planning, location, design, construction, and 

S t a t e  Tollvay Program Konthly Progress Report F i l e  
_____ ._ . _. - __ -_ - - 

I 

maintenance of a l l  roads and bridges financed by Federal-Aid, State-Aid o r  Authority funds. 
Only those county roads and c i t y  streets financed en t i r e ly  through loca l  funding a re  designed, 
constructed and maintained without the supervision Qr part ic ipat ion of t h e  Division. 
Division of Highways is divided in to  f i v e  sections: 
determines pEoject location through a e r i a l  photography and mapping, designs the bridges and 
roads involved, and obtains t h e  right-o€-way necessary; t h e  Construction Section, vhich conductr 
the t e s t s  of s o i l  and laaterials involved, oversees construction and assures qual i ty  control ,  
and supe rv i se s  the seven Dis t r i c t  Offices throughout the s t a t e ;  the Operations Section, which 
issues permi ts  and enforces regulations governing overweight and oversize velticles, design 
improvements i n  vehicular and pedestrian t r a f f i c  controls,  e f f ec t s  the Lelocatio6 of u t l l i t i e s  
e x i s t i n g  on project right-of-ways, administers State-Aid, and maintains the qual i ty  of 
h ighays ;  and the Fedefal €.ikon Section, vhich works t o  obtain Federal funds and expedite 
coapliance v i t h  Federal Highway Administration requirements on Federal-Aid projects l  

The 
€ha Pre-Construction Section, vhich 

(Continued on attachment) __~_  - 

U. This file contains the following documents (include form n m k r s  and titles, if any; and file arianpehantl: 

Documents re la t ing  t o  monthly progress reports on the  state tol lvay system. 

Included are monthly progress reports  end minutes of pra&c_t =view meetings. 

F i l e  is arranged chronologically and thereunder by project,  

I 
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13. Is this the Record Copy of the series? 

14. Is there a duplication of this series in another Office nr agency? 

IS. Is the inlormatiocr rontaiiii*d 111 thi-, series ever siinimarized or published? Atlach cow of sv.nmary or publication. [m] 
. 

\ 
. ?  

IS. Does the series roiilain clazrified infnrmntirm rc-quiiinp security haild:inh? [ I  
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17. Does the series initiate. amend or ierniinate agency policies and prc.?edure;i 

W. Could the function be performed if the tiles *ere lost or destroyed? 

19. Is the series (or major portion of it) regu 7 i iy  i~ic;ofilrned? If yes, why? 

1A Does the mard  series provide data as inpilt to an EDP file? 

!l. Does the record series contain documentdion produced as EDP printout? 

2. Has the Federal Government issued instructions governing retentionldispositian of these files? 

3. Wil l  there br a nerd for tliec.r iecnril5 lil. 15 years from now? I f  yes, what? 
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'8. REQUIREMENTS. The following requires lhe files to~be kept 50 . .years: 

a. [ ] STATE b. [ ] STATUlE OF c. [ 3 AUDIT d. [XI FEDERAL e. [ 3 ADMINISTRATIVE f. [ ] HISTORICAL 
 LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute. or other reason for the retentim re&irement) 
FUWA PPX 30-9- tollway records m s t  be retained  three^ years after the t o l l  fac i l i ty  operates 
oil a free bas i s .  

5. AGENCY RECOMMENDATIO'NS: This agency recommends that the file series be cut off at'the end of each 
___A___ ~ ~ ~ ~ ~ _ ~ _ ~ _ . ~ _ ~ ~ _ _ . F _ _ ~ ~  _-___--- 

-[ ] C4LENbAR YEAR ~[ ] FISCAL YEAR -[a Other Corctpletion of Project then 

J Hold in the current files area month(.!/ . 5 . yeads): 
[ :i Transfer to [ 1 Stale Records Center [ 1 Local Holding Area; hold ~ ..I; ~.... yearb): 
[ . ] Destroy. 
kxA Transfer to State Archives for permanent retention. 
[ 1 Destroy imniediately a ter 1111 off.". ~ ~ 

[ ] Other: (Specify) 

: a  

- 7 7  p>...?y-37 1J3...:,, % . .  

Rationale: The recommended retention period should sat isfy legal and administrative needs. 
The tollroad should b e  completed and operating on a toll-free basis. 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

- ._ - 
5. Recommendations 

SI.Lc r- n.romr 

in Paragraph 
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